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AGENDA
Severe event reporting

Recordkeeping - criteria

Electronic reporting

Recordkeeping - example



S e v e r e  e v e n t  
r e p o r t i n g



Everyone must report



Injury reporting requirements

Report the following to OSHA:

Within 24 hours

Hospitalization
Amputation

Loss of an eye

Within 8 hours

Fatality



Making 
a 

report

Nearest OSHA office

1-800-321-OSHA

osha.gov



R e c o r d k e e p i n g  
c r i t e r i a



Companies with > 10 employees, 
except…



Partially exempt industries



What to record

Employees on    

your payroll

Employees you 

supervise
&



Work-related injuries or illnesses resulting in…

 Death
 Loss of consciousness
 Days away from work
 Restricted work activity or job transfer
 Medical treatment beyond first aid
 Significant illness or injury

What to record



…an event or exposure in 
the workplace that caused 

or 
contributed to the condition

or
significantly aggravated a 

preexisting condition



Work-related injuries or illnesses requiring 
medical treatment beyond first aid 

is recordable

Medical visits for 
observation

Diagnostic 
procedures



Work-related injuries or illnesses requiring 
medical treatment beyond first aid 

is recordable

• Non-prescription medication
• Tetanus immunizations
• Wound coverings
• Cleaning, washing, soaking skin surface wounds
• Hot/cold therapy
• Non-rigid means of support
• Temporary immobilization devices
• Eye patches
• Removing foreign bodies from eye with irrigation or cotton swab
• Removing foreign bodies from other areas by irrigation, tweezers, cotton swabs
• Finger guards
• Massages
• Drinking fluids for heat stress



1. Cancer
2. Chronic irreversible disease
3. Fractured or cracked bone
4. Punctured eardrum
5. Needlestick/cut from object contaminated with potentially infectious material
6. Employee removed under OSHA health standard requirements
7. Tuberculosis infection after exposure to a known case
8. Hearing loss



R e c o r d k e e p i n g  
e x a m p l e



The forms: OSHA Form 301



The forms: OSHA Form 300



The forms: OSHA Form 300A



Let’s look at an example…



Ashley Mikytuck

Safety Director
844  967-5723 1   6   22

John Smith
123 Main St.

Hometown TX 77777
1   1  77
2   5  18

X

Dr. Sharon Jones

Hometown Hospital
100 Front St.

Hometown TX 77777

Walking across the shop floor while carrying a 
toolbox.

The employee slipped on a puddle of grease on  
the shop floor and fell to the ground.  

Fractured left knee.

X

X

001
1   4  22
7:00

2:00

Concrete floor.



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip

X



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip X

6 64



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip X 6       64

X



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip X 6       64 X



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip X 6       64 X
Jane Worker002 Machinist 02 01 Shop Floor Strain from lifting parts X 9 0 X
Bill Laborer003 Driver 05 19 Loading Dock Ankle sprain from parking lot X 12 0 X
Mary Boss004 Supervisor 08 11 Office Concussion from Stairs X 3 0 X
Jim Employee005 Painter 11 08 Paint Booth Lung damage from paint X 0 0 X



John Smith001 Operator 01 04 Shop Floor Fractured left knee from slip X 6       64 X
Jane Worker002 Machinist 02 01 Shop Floor Strain from lifting parts X 9 0 X
Bill Laborer003 Driver 05 19 Loading Dock Ankle sprain from parking lot X 12 0 X
Mary Boss004 Supervisor 08 11 Office Concussion from Stairs X 3 0 X
Jim Employee005 Painter 11 08 Paint Booth Lung damage from paint X 0 0 X

0 4 0 1 30 64 4 0 1 0 0 0



Texas Company
100 Main St.
Hometown TX 77777

Warehousing for household goods

4   9   3   1    1   0

0 4 0 1

30 64

4

0
1

0
0
0



Calculating average employees

Average employees = 
Total # of paychecks issued 

# of pay periods

Average employees = 
1,156

26

Average employees = 44.46

Average employees = 45



Texas Company
100 Main St.
Hometown TX 77777

Warehousing for household goods

4   9   3   1    1   0

45
88,763

0 4 0 1

30 64

4

0
1

0
0
0

Jane Doe CEO
5122243986 1/23/2023



Post form 300A for previous calendar year 
from February 1 – April 30 

Retain recordkeeping documents for five years

Allow employees, former employees, and their 
representatives to view OSHA Form 300 upon request

Display form 300A in a common area



E l e c t r o n i c  r e p o r t i n g



Companies with:
20-249 employees & on NAICS list



Establishments required to submit



Companies with:
250+ employees & required to keep records



Electronic  
submissions

Manual entry

Upload CSV file

Electronic transmission



March 2 is the deadline for electronically 
reporting your OSHA Form 300A data for 

the previous calendar year.

Collection begins January 2. 



Key takeaways

1. Finish your 2022 OSHA logs.

2. Post the Form 300A in your          
workplace by February 1.

3. Electronically submit your injury    
and illness data by March 2.



Helpful links

Severe event reporting
• OSHA area offices
• Online reporting form

Recordkeeping
• Recordkeeping standard requirements
• Partially exempt industries
• Guidelines for determining work-relatedness

Electronic reporting
• Establishments that must submit Form 300A data
• Injury reporting page

COVID-19
• OSHA FAQs

https://www.osha.gov/contactus/bystate/TX/areaoffice
https://www.osha.gov/pls/ser/serform.html
https://www.osha.gov/recordkeeping
https://www.osha.gov/recordkeeping/presentations/exempttable
https://www.osha.gov/laws-regs/regulations/standardnumber/1904/1904.5
https://www.osha.gov/recordkeeping/naics-codes-electronic-submission
https://www.osha.gov/injuryreporting/
https://www.osha.gov/coronavirus/faqs


Thank you!
844-WORKSAFE (967-5723)
safety@texasmutual.com
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